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Education Support Centre

Rivers Primary Outreach School Referral Process (Quick Guide):

*Schoolsto complete 3 documentsto action a comleted Rivers Primary Outreach \
referral

*Document 1 -HCC Single Service Request form signed by parents (This document
does notrequire details of why you are referring)

eDocument 2 - Pupil SEMH questionnaire

+«Document 3 - Pupil Data Collection sheet (boxes are purple until filled out, so please
complete all purple section, at the start of referral on the first tab is used) )
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*All 3 documents are sent to the Rivers Primary Outreach Referral email address.
(these can be encrypted or password protected)
*poadmin@riversesc.herts.sch.uk
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*Once aworker had been assigend to thereferral they will be in contact with the
schoolto arrange a pupilobservation, within that observation they will need to meet
with a member of staff that knows the pupil well orthe mostappropriate person.
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Helpful Information:

1.

On the pupil data sheet you can carry on adding information past the size of the box, to see
what you have written in full please double click on the box. It will show all of the information in
that box.

To support with the risk of suspension, this will be subject and individual to your school. That is
okay. What are asking is does the behaviour warrant a suspension, you may not have
suspended the pupil due to other factors and that is okay. We are relating the level of risk of
suspension to the behaviour and then context can be provided.



